Sir

POKHARA UNIVERSITY

Office of the Controller of Examinations
Kaski, NEPAL

Application for academic documents

| hereby apply with all required credentials andemmentioned fee for following documents as perUmiversity
regulations(Please assign a tick mark) (n appropriate row of the Check in Column)

S N. Documents Check in | Document Fee Account Approval
Column (NRs) (Office use only)
1. Degree Certificate C.R. No.
2. Academic Transcript 1000.00
3. Migration Certificate 500.00
4. Provisional Certificate 500.00
5. Grade Sheet (duplicate per copy) 300.00 Signature:
6. | Registration Card (duplicate) 200.00 o
7. | Official Recommendation Lette 300.00 Official Seal
8. Official Copy (per set*) 200.00
Tot Date:

* set includes Degree certificate, Transcript and Migrationifeate
STUDENT DETAILS

Name of| ENGLISH (CAPITAL)
Student TqTT

Fathers’ Name

Name of Institute / School |/

College

PU Registration Number Exam Roll No. |
Date of Birth (DD/MM/YY) AD Faculty

Date of Enrollment (MM/YY) AD Progranm

Date of Completion (MM/YY) AD

Instructionsto the Applicant

1.

2.

3.

aks

10.

11.

To apply for Transcript, applicant must submit additional detailed form approved by the head of concerned institutiongleith
copy of all grade sheets and copy of PU Regismatard.

All the required information must be filled up ctba The applicant shall be responsible for anyagieh procuring documents due
to incomplete or incorrect information.

Applicant must submit a Bank voucher of requiredoant deposited in Pokhara University saving accairtlepal Investment
Bank Limited A/C No.
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Normally documents will be delivered after 15 dafshe applicant registration at the office of tentroller of Examination.
Applicant must be present with the fee paid menb lagitimate identity card or citizenship card feceiving the documents or
otherwise one could assign his / her representaifitieclear written consent.
Duplicate of the document will be provided aftecewing the required fee (as original) and misgingofs (notice on 'A' grade
national daily news paper) of the previous documbntase of missing the degree certificate, ombyvisional certificate will be
provided after receiving sufficient missing proafed required fee.
Once the transcript is issued, the applicant muBtnit a copy of the transcript to apply for anyestidocuments. For the degree
certificate applicant must submit 2 (two) copieseafent passport size photographs.
Provisional certificate will be issued only if tieegree certificate is not issued. After convocationprovisional certificate will be
issued to the respective students.
To apply for official copy the applicant should suib photocopy of the respective documents alondy witiginal copy and the
required fee.
Application form will be available at: i) office dhe Controller of Examinations, Lekhnath — 12 Dgeatan, Kaski ii) Liaison
office, Gyaneshwor, Kathmandu iii) can be downlahftem the University website.
The above mentioned document fee, terms and conditire effective frori6 December, 2010. Pokhara University reserves the
right to change any provisions or requirementsaiost in this form at any time, without pre-notfimon.

For details: Phone 00977-61-561546, 61-561587 (Fax), P.O.Bok, U&khnath - 12 Dhungepatan, Kaski, NEPAL
Email: puexam@pu.edu.np, Website: www.pu.edu.np


www.pu.edu.np/downloads/tdetailedform.pdf

